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The IBO mission statement

The International Baccalaureate Organization aims to develop inquiring,
knowledgeable and caring young people who help to create a better and more
peaceful world through intercultural understanding and respect.

To this end the IBO works with schools, governments and international
organizations to develop challenging programmes of international education
and rigorous assessment.

These programmes encourage students across the world to become active,
compassionate and lifelong learners who understand that other people, with
their differences, can also be right.

School Philosophy
“Education is not a quest but a journey”: Dr. K.M.V. Pillai

This journey of life encompassing the entire world has its base in our
educational institution, Dr. Pillai Global Academy.

The two different poles, even though contrary not only intersect the
knowledge & skills but also overlap different ways of thinking.
Globalization leaves its footprints in every arena/area of the student
development. Teaching & Learning are now equipped with new techniques
involving interacting learning environment . These skills involve
multicultural influences, inclusive societal structures & a pattern of
interdependency. A student in this new world must grapple with 2 core
facts of life: One, where he encounters immense competition & the other
where he has access to infinite opportunities. These students must be
equipped well to deal with the competition efficiently. Skills required for
competing & critical analysis help them in their choices.

Dr.Pillai Global Academy, Gorai Plot No. 1, RSC 48, Gorai-Il, Borivali (W), Mumbai - 400 092 Tel: 022- 2868 4464/67/84 www.dpga.ac.in 0’ %g il




Dr. Pillai Global Academy employs a unique approach to address this need,
by making a paradigm shift from the textbook to the real world & labs.
While skills & facts are important; the reasoning behind the facts makes
for a subject of analysis. Thus, the ‘how’ & the ‘why’ gather much weight
than the ‘what’. Dr. Pillai Global Academy focuses on developing the right
attitude to face the challenges, learning & applying contemporary
knowledge & cultivating a spirit of enterprise. As stated in the mission, Dr.
Pillai Global Academy believes in an education that concentrates on a
holistic development. An education that helps students imbibe, not only
diversified knowledge, but also teaches them how to harness this knowledge
to the new world.

The school fosters critical thinking while at the same time emphasizing
creativity. A positive environment is developed to complement the students’
positive attitude. Right values & morals are instilled amongst the student at
the same time as self-confidence & self-esteem. To this end the school
strongly believes in going beyond academic development by conducting
numerous extra-curricular and co-curricular activities as well as field trips.
The Philosophy is made operational through the implementation of
different curricula & boards as they help in developing & cultivating the
skills necessary for the 21% century.
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School Vision
“To develop local actions to create global options”

School Mission Statement

We are committed to provide a holistic education based on new-generation
academics that create not just powerful career options for our students, but
which empowers them to become key contributors to the global community and
the environment in which they live. We strive to achieve nation-building through
character-building and we do so through an approach of mentoring.

One of our major aims is to prepare students to be Global citizens.
The Core Values at Dr Pillai Global Academy are
Futuristic Vision
Resilience
Ethical understanding
Spiritual strength

Holistic Development
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ICT mission statement

ICT at DPGA aims to make all the ICT users, including staff and students comfortable
and confident in the usage of ICT. The main aim is to instil skills and develop knowledge
and understanding of the ICT resources and the importance of ICT as a powerful and
effective tool of pedagogical practices.

IB mission statement

The International Baccalaureate aims to develop inquiring, knowledgeable and caring
young people who help to create a better and more peaceful world through intercultural
understanding and respect.

To this end the organization works with schools, governments and international
organizations to develop challenging programmes of international education and rigorous
assessment.

These programmes encourage students across the world to become active, compassionate
and lifelong learners who understand that other people, with their differences, can also be
right.

Philosophy

This policy reflects the morals and philosophy of the institution in relation to teaching and
learning by using ICT. By teaching ICT skills, we prepare children to participate in a
dynamically evolving world, where they learn to discover, explore, and evaluate information.
Using ICT is about providing our learners with opportunities to obtain, develop, understand,
demonstrate and apply ICT concepts and procedures correctly in curriculum.

Aims of ICT

e To prepare students to use the technology to communicate information to the world.

e To enable students to benefit from resources readily available on the internet, by
allowing them the opportunity to search, analyse and use information, to take
ownership of their learning.

e To develop skills to use ICT in other learning areas

e To prepare students to develop ICT skills to effectively use hardware and software to
solve real world problems.
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ICT curriculum planning

The ICT curriculum is planned keeping ICT starters’ syllabus from Cambridge as a
base. The curriculum is reviewed every year, keeping in mind the ever-changing technology.
The ‘Schemes of Work’ and progression of students is also updated as the students’ progress
from one grade to the other.

ICT is taught as a subject across all grades from pre-primary to grade 8. ICT has been
provided as an optional subject for students of IGCSE, where it is the students opt for ICT if
they have an interest in the subject.

Contribution of ICT to teaching in other curriculum areas

ICT is used by every teacher in the school in one or the other way. Teachers will use
it for planning or to find online resources of their subjects, to find synonyms or helpful
phrases in literature. Math teacher can use ICT and its application to teach concepts of data
analysis or statistics and the like.

Resources

Practical applicability of a student’s ICT skills is facilitated through the computer lab
of the school where every student is to be given access for individual use. They will get
individual practice and experience of using computer and its applications. All the basic
required softwares are made available by the IT department of the school for teaching and
learning purposes.

Role of ICT Teachers

Apart from teaching ICT as a subject to students, ICT teachers will also help other
teachers to develop their plans and teaching content. They are also involved in administrative
work like preparing results of the students based on their assessment taken and to look after
the requirements of ICT Lab.

Safety and security of the ICT

Fire alarm and extinguishers are installed inside the lab too, and a copy of evacuation plan is
displayed. The staff is expected to be aware of the exit and evacuation locations and keep
themselves and the students updated regarding these safety issues. Fire extinguishers and
electrical appliances are checked regularly and computers updated and maintained regularly.
Lan system is backed up regularly and the virus check system is updated regularly. All the
required licences are purchased with warranty and updated regularly. The USB drive has
been disabled in the classrooms and in the staff rooms, except for administrators’ PCs.
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Online Safety

ICT teaching extends beyond textbooks and computers alone. Online videos form a major
part of the curriculum in enriching learning. ICT learning outcomes are based on productive
research tasks allotted to students, and this includes online videos too. However, along with
the safe use of internet, the school also uses video filters with blocking objectionable sites.

Age certification is considered while planning video viewing for the curriculum content. <"
appendix

Rules of the Computer lab

A copy of these rules has been displayed in the ICT lab and the school community is
expected to follow the rules throughout the premises with all ICT devices, respectively. check

appendix

Unacceptable behaviour in the ICT lab

e Using another user’s account to log in

e Accessing/ producing objectionable content

e Sending inappropriate material to others

e Tampering with the internal settings of the computer
e Tampering with the computer

e Installing any hardware or software on the computer
e Hacking

e Using virus prone

e Using pirated material

Inclusion

Equality of gender, race, caste or religion is given importance in all the areas of development,
including the ICT. Equal opportunities will be provided in the ICT use of resources in the
school for students and staff. Parents are regularly sensitised about the restricted use at home,
especially with regard to online usage. check appendix.

Staff will use the activities included in differentiated teaching to match any learning difficulty
amongst the students. The school supports the resource requirements for differentiated
teaching and learning.
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Sustainability

The asset/stock register contains the report of regular intervals of maintenance of the software
and hardware. This includes minor repairs, replacements, additions and discard of ICT
material. An annual ICT budget is maintained with the parent body, MES. The classroom
hard drives are reformatted every year for reuse. The server room stores all the equipment in
a secure location for either usage or until it has to be discarded.

Reports and Records

Pedagogical practices ensure the support to student progress through assessment. Based on
Cambridge guidelines, teachers assign short time tasks parallel to the schemes of work and
year plans. Student progress data is kept on checklist with the section heads and in line with
the learner profile a detailed report sent to the parents via mail. This includes photographic
evidence too. Collaborative meetings, post assessment, bring about a balance in the
assessment objectives that are reframed after comparison of student results. Marking criteria,
proposed by Cambridge is followed.

Copyright

e Only licensed software should be used in the school. The IT head is responsible to
ensure the validity of the license.

e No staff member has the authority to load any software on any computer, without the
consent of the IT head.

e All the digital devices within the school premises are the property of Mahatma
Education Society.

e Privacy and safety of online content is managed through the log in portal of Mahatma
Education Society

e The digital facility is expected to be used sensibly and rationally.

e No images of students should be used for any purpose on the internet, without the
consent of the parent.

e Staff members are informed not to reveal their personal information on the internet.

e MES email accounts have been created for all teachers for school use only. All emails
passing through the MES portal are monitored for security purpose.

e Staff should prohibit the usage of chat rooms and must not engage in online
conversation, unless authorised or have an extremely urgent requirement.

e Students shouldn’t download any website content/games without the consent of the
teacher, even if it is on their personal computer. Unless authorised by the teacher, for
higher grades content download, contravening this, will result in strict action. This
may include complete denial or timed access to the students. Parents will be updated
on the same.
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e Any staff or student coming across any objectionable content on the computers must
report to the school management immediately.

e Teachers teaching the use of email accounts must maintain comprehensive anonymity
and utmost care should be taken while attaching files from school computer systems.

e The IT department has the authority to check the personal computers of staff and
student, while use on the school premises. This includes virus and unsuitable content
as these computers may also be connected to the Lan.

e Filtered access is provided to staff and students through the MES portal.

e Academic Honesty must be followed at all times, while accessing the internet.
appendix

Check

e MES possesses the right to deauthorise the internet access and disable the email
account of users, accessing objectionable content, without prior warning.

e Important files and emails must be stored either on the cloud or on the school secured
system.

e No staff member or student is permitted to hack or disable any account whether
personal or of others, defeat the system configuration or misuse or abuse the ICT
property.

e Failure to comply with this ICT policy will result in strict action.

ICT Policy link to other policies

Academic Honesty Policy
Assessment Policy

+ ICT Policy Committee

Leader HOS ICT Teachers

Ms.Roshni R | Dr.Sharda Sharma Mr.Arun

Ms.Sandhya Dr.T.A.James [Principal] | Ms.Dipti
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Appendices
1.Rules of the ICT lab

2. Dos and Don’ts of ICT

1. Rules of the ICT lab

COMPUTER LAB RULES

Don't change Print only when
necessary.
J—— Before You Leave, Please

v' Save your work

v" Share your work with your
teacher

v Log out of all sites

i v Close all apps and Save often,
Programs

v Return all equipment and
materials P —

UIET
v Clean up your area for the pEE,l\sgg

next student ;
-

Work quietly.

Keep your files
organized.
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2.Do’s & Don’'t of ICT Lab

1. No food or drink in the lab.

2. Treat the computer with respect: Please do not touch the monitor;
use of the keyboard, mouse and headphones gently.

Please raise your hand if you have a question.

Listen carefully, and follow directions.

When sitting at the computer, use good posture.

When its time to go, close out all programs and push your chair in.

Report all the problems related to Computer to the Teacher.

© N o a0 &~

Students are prohibited to enter the Lab, unless authorized by
teacher.

9. Internal facilities are strictly for Educational purposes.

10.Do not move or remove and equipment’s and software from their

original places.

Do not personalize the computers, for example:

Installing screen savers from the Internet.
Changing the desktop background.
Changing the video and audio settings unless instructed.

Adding, changing or moving icons on the desktop.

A

Please do not tamper, delete, manipulate, or damage the devices

- A penalty will be levied for the above
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Do not eat or drink in the lab

L)

&
o

Do not put foreign parts or pins in plugs

L)

+* Inform your teacher about any damage,
immediately

7

s Know the nearest exit available

\/

+* Be familiar with your path to exit the lab
** Know where are the fire extinguishers

*e

+* Do not touch any Electrical parts

st

Layout of Computer Lab

FIRE EKTNGUSHEHB

LAB 1 LAB 2

EHHHSF‘BNL}G e
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